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[NOJIOKEHHUE

0 pacnMCaHUU Y4eOHbIX 3aHATHHI, 9K3aMEeHOB U KOHCYJIbTal Ui
B [100 4Y «ABTOMOGHU/IBHO-A0POKHBIN KOJIJIE 13K

1. 061 e mo/I03KeHHUsI

1.1. Ilonoxenue o pacrucanuu yueOHBIX 3aHATHI, 3K3aMEHOB M KOHCYIbTaI[Hii
B IpodeccHoHaNbHOM  00pa3oBaTeNbHON  OpraHU3allMid  YacTHOM  YUPEXKJICHUH
«ABTOMOOMIIEHO-TOPOKHEI  Komnemk» (mamee — Ilomokenuwe) — paspaboraHo B
coorBeTcTBUU ¢ DenepanbHBEIM 3akOHOM 0T 29 mekabpa 2012r. Ne 273-d3 «O6
oOpasoBanuu B Poccuiickoit @enepanuuy, DenepalbHEIMU —TOCYAAPCTBEHHBIMU
o0pazoBaTellbHBIMY CTaHapTaMU CpefHero npodeccHoHaaIsHOr0 06pa3oBaHus, YCTABOM
KOuleDka W JIPYTMMH  HOPMATUBHBIMM  JIOKYMEHTaMU, pEeriaMeHTUPYIOIUMUI
o0pa3zoBaTeNnbHYI0  JEATENBHOCTH B 00JIaCTH  CpeAHero  MpodecCHOHAILHOTO
obpazoramud.

1.2. Hacrosmee Ilomoskenme ompeaenser TPUHITAIIEL  COCTaBJICHMS,
YTBEP:KIEHUS, H3MEHEHMS U UCIOJIB30BAHUS paclucaHus B yduyeOHOM IIporiecce
IperojaBaTe/sIMU, 00YUYArOIUMHUCS U COTPYIHUKAMHU KOJUIEDKA.

1.3.00mee pykOBOACTBO M KOHTPOIb 3a COCTaBICHHEM WU peanu3alfuei
pacrucanus OCYIIECTBISIET 3aMEeCTUTENh TUPEKTOopa Mo yueOHoit paborte.

1.4. CocTaBrieHue paciucaHysd OCYIECTBIAET METOIHUCT.

1.5. Pacniucanme y49eOHBIX 3aHATHIA COIIacyeTcsa ¢ 3aMECTUTENEM TUPEKTOpa Mo
yueOHoIt paboTe U yTBep:KAaeTcs JUPEKTOPOM KOJIIe KA.

1.6. CornacoBaHHOE M YTBEPKACHHOE pACIIUCAHUE BBIBEIIMBACTCS HA
UHGOPMALMOHHBIE CTEH/BI 1 OQUIHAILHEIN calfT KoJUIeKa.

1.7. 3a HapylieHue pacnucaHus y4eOHBIX 3aHATHH (CPBIB 3aHATUH, ONO3JaHUE U
JIp.) MEPCOHAIBHYIO OTBETCTBEHHOCTE HECET IPETOABATENb.



1.8. Tlonoxenue o0s3aTeabHO MJII HUCIHOJHEHUS BCEMU COTPYJHUKAMH U

00yJaroMMHCs KOJIEIKA.

2. HasHayeHuUe M 06/1aCTh IPUMEHEHUS

2.1. Pacrimcanme y‘le6HHX 3aHATUM SBJISICTCS OOHMM M3 OCHOBHBIX

JOKYMEHTOB, PETyIHPYIOIIUM OPraHHU3aLHI0 00pa30BaTEIbHOIO IMPOLECcca B KOJUIEIKE

JUTSI CTIEIUATIbHOCTEH, KYpCOB, TPYIII.

2.2. Pacniiucanue yuyeOHBIX 3aHATHUN peInacT CJICYIONINEe 3a/1a9Hu:

cobmonenne TpedoBanuit ®I'OC CIIO no kaxaoi crenualbHOCTH;
BBHITIOJTHEHUE YYEOHBIX TUIAHOB, pabOYUX MPOrpaMM U rpaduKoB yueOHOTO
mporecca;

CO3/IaHME ONTHMAJIBHOTO PEKMMa pabOThl 0OYyYaIOIIUXCS B TECYCHHE IHS,
HEJIeH, PU OPTaHU3alUU U POBEJICHUN CECCHIA;

CO3/JaHME ONTHUMAJIbHBIX YCJIOBHM [JI1 BBITIOJHEHHUS y4eOHON Harpy3Ku
MPErnoaBaTeILCKUM COCTABOM KOJUIEIKA;

3¢ exTUuBHOE U pABHOMEPHOE UCIIOIB30BAHHUE ayTUTOPHOTO HOHA;
ONTUMMU3AIMIS UCTIONB30BaHUS B YYEOHOM IPOIIECCE TEXHUYECKUX CPEICTB
o0y4eHusl.

2.3. Pacnucanue cocTaBisieTcsl MO0 OYHOM 1 3a04HOM popmam oOyUeHHUs.

2.4. Bugamu pacniMcaHui B KOJUIEIKE SBIISIOTCS:

pacnucaHue y4eOHbIX 3aHATHI 00yyarolmuxcst O4HOU (hopmbl 00yUEHMS;
pacnucaHue JK3aMEHAIIMOHHBIX CECCHUU  00ydarommxcsi O4HOH (hopmbl
o0y4eHUs;

pacnucaHue y4eOHO-3K3aMEeHAIIMOHHOU (J1ab0paToOpHO-IK3aMEHAMOHHOI)
CeCCUHU 00yYaroImuXCcs 3a09HON (POPMBI OOyUCHUS;

pacnycaHue 0030pHBIX JIEKIHH, rOCYZapCTBEHHBIX 3K3aMEHOB M 3alllUThI
BBITYCKHOW KBaJU(UKAIMOHHON paboThl 0Oydarommxcsi O4HOU (opmbl
o0y4eHus;

pacricanue 0030pHBIX JICKIHH, TOCYAApCTBEHHBIX 3K3aMEHOB M 3allUTHI
BBIITYCKHOW KBaTM(PUKAIIMOHHOW (IUIIJIOMHOM) paboThl 00ydJaromuxcs
3204HOM (POpMBI 00yUECHHSI.

3. Tpe60BaHMA K COCTABJICHUIO PACIIUCAHUS

3.1. I/ICXOHHBIMI/I JaHHBIMH JIA COCTABJICHUA PAaCIICaHUA yq€6HI)IX 3aHITUU

ABJIIAKOTCA:

y4eOHBIH MIaH 00pa30BaTEIbHOM MPOrPaMMBI IO CIIEIUAIBHOCTH;

rpadguk ydeOHOTro mpoliecca Ha TeKYIUA YI4eOHBIN o



— TUIaHBI-TPAUKH, OTPAXKAIOIINE CEMECTPOBOE paclpesieliecHne ydeOHOM
Harpy3KkH MO HEJIEIsIM, COCTAaBJIEHHbIE B COOTBETCTBUU C YTBEPKICHHBIMU
y4eOHBIMH MJIAaHAMU;

— CBeAEHUs 00 Y4eOHBIX IpyIIax U KOJIUYECTBE 00YUaIOUINXCS B HUX;

— pacueT uYacoB Y4eOHOW Harpy3kud MpenoJaBaTeIbCKOI0 cocTaBa Ha
y4€eOHBI roJ;

— CcBeJeHMs 00 uMeroieMcs ayIMTOpHOM (OHJIE U ero 000pyAOBaHUM.

3.2. Pacnucanue y4eOHBIX 3aHATHI TOJKHO 00ECIIEUNBATh:

— JIOTUYECKYIO IOCJIEOBATENBHOCTh N3YUEHHS AUCLMIUINH B CEMECTPE U UX
B3aMMOCBSI3b;

— COOTBETCTBUE KOJIMYECTBA 4YAaCOB IO JIWUCUUIJIMHAM M BHUAAM YYEOHBIX
3aHATUHN yueOHOMY IIaHY;

— PpaBHOMEpHOE pacmpeleseHue yuyeOHOM Harpy3kH CTYIAEHTOB B TEUYEHHE
ceMecTpa;

— palMOHAIBHYIO 3arpy3Ky IperojaBaTelbCKOro CcocTaBa y4eOHBIMU
3aHATHUSIMU;

— ONTHMaJbHOE HCIOJIb30BaHHE J1IAOOPATOpUil, KOMIBIOTEPHBIX KJIACCOB U
CHEIUAIN3UPOBAHHBIX ayAUTOPHIA.

3.3. VYuyeOHble 3aHATUS  JIOJDKHBI OBITH OPraHU30BAaHbI 10 CTAOMIBHOMY
pacnucaHuio, MpeAyCMaTPUBAIOIIEMY HENPEPBIBHOCTh YYEOHOIro Ipolecca B TEUEHHUE
JTHSL 1 paBHOMEPHOE pacrpe/ieieHne yueOHOM Harpy3Ku B TE€UEHHE HEJIENH.

3.4. [InanupoBanue pabouero u yueOHOTO BpeMEHH IpernoiaBaTenei, MacTepoB
IIPOU3BOJICTBEHHOTO O0Oy4eHHUs U 00ydaroluxcs Mnpeanoiaraer: Hayauo 3aHatuil - 9.00,
MPOJIOJKUTENIBHOCTh ayAUTOPHBIX 3aHATHM - 1 mapa (2 akagemuueckux yaca mo 45
MUHYT) C TEpPEepbIBOM MeXAy Kaxaod mapoid 10 MuHyT, AJisl NUTAHUS CTYIAEHTOB
peaycMaTpuBaeTcsl nepepsiB He MeHee 30 MUHYT.

3.5. KonnuecTBo akageMHUUeCKUX YacoB B OJUH JIEHb B TPYIE OYHOU (HOPMBI
oOydeHus He AOKHO mpeBblmath . IIpu 3ToM 00beM 00sA3aTeNbHBIX AYAMUTOPHBIX
3aHATHM HE JOJDKEH NPEeBbILIATh B CPEHEM 3a MEpUOJl TEOPeTHUecKoro odyueHnus 36
4acoB B HEJIEIIIO.

3.6. Hauano u OKOHYaHWE ayAMTOPHBIX 3aHATUNA JIOJDKHO COOTBETCTBOBATH
NEHCTBYIONIEMY B KOJUIEIKE PAaCIMCaHUIO 3BOHKOB.

4., Hopﬂaox COCTAaBJICHHUA PACIIMCAHHUA

4.1. Pacniucanne y4eOHBIX 3aHATHI OUHOW (OPMBI OOYyUEHHS] COCTABISETCS Ha
KaX/IbIii ceMecTp OOy4YeHHsI B COOTBETCTBHH C YTBEP)KIACHHBIMH PabouMMu y4eOHBIMU
IUTaHAMU CTIEHUAIBHOCTEH U TpapuKOM yd4eOHOro mpoliecca Ha TeKYUIHH y4eOHBIN TOI.
Pacniicanne yuyeOHbBIX 3aHATUH 3a04yHOW (OpPMBI OOYYEHHs COCTABISETCS HA IEPUOJ
CECCHH.



4.2. Tlpu cocTaBneHUHM pPACHUCAHUA YYEOHBIX 3aHATHH MOTYT TaKkKe OBITh
YUTEHBI IOKETaHUs OT/AEIbHBIX MPENoiaBaTesiel, CBA3aHHbIE C X YYaCTHEM B Hay4YHOH,
y4eOHO-METOAMYECKOM M BOCIMTATENIbHOM paboTe, mpernojaaBarenei, padboTaromux Mo
COBMECTHUTENIbCTBY, MU B JAPYTUX CIlydasX, €CIM 3TO HE NPHUBOJUT K HAPYIICHUIO
OpraHu3aluu y4yeOHoro npoiecca.

4.3. PacnucaHue BBINOJHSETCS MO cTaHAapTHOM ¢opme. HanmmeHoBaHus
JUCILUIUIMH B PAaClMCaHUU YKa3bIBAIOTCA B IOJHOM COOTBETCTBHM C YYEOHBIM IJIAHOM
WIN C OOIIENpPUHATBIMU coKpamieHusaMu. [lo kaxnoit qucuuniaune ykasbiBaetcs @.1.0.
npenojasaTess. B pacnucaHMM TakKe YKas3bIBalOTCSI  BpPEMs IPOBEIECHUS, HOMeEp
cryneHdecko rpymmsl, Ne mapsl, Ne aynuTOpuu, a B paclHCaHUM JK3aMEHOB — Jara
IIPOBEJICHUS KOHCYJIBTALUN U IK3aMEHA.

4.4. B cnywae pazneneHus y4yeOHOM Tpynmbl Ha HOATPYNIBl B pacIUCaHUU
ykazpiBaeTcss @D.M.0. mpenonmaBatens (mpemojaaBaTeliei) M HOMEp ayAUTOPUU IS
Ka)KJOW MOATPYIIIIBL.

4.5. Ilpn o0o3HayeHUU B PACIUCAHUU YYEOHBIX 3aHATUH HOMEPOB TPy
JIOJDKHA MCIIOJIB30BAThCS MPHUHATAs B KoJUlemke ab0OpeBuaTypa, KOTOpas OTpaskaeTcsl B
JIOKQJIBHBIX aKTaX M B HAarpy3Ke MpenoiaBaresei.

4.6. Ilpu pacopenenseHud MO AHSAM HEAENW AUCHUIUIMHBI 4YepeAyroTcs B
3aBUCUMOCTM OT CTENEHU CIO0)KHOCTM HX YCBOEGHMS, a TakK JK€ C Y4EeTOM
1€J1€c000pa3HOCTH YEePEAOBAHUS PA3IUYHBIX METOA0B paOOTHI.

4.7. Jlns mpoBeaeHUs MpaKTUYECKUX (J1abopaTOPHBIX) 3aHATHH Kaxkaas rpymnmna
JEJIUTCSA Ha NOArPYIIBI B 3aBUCUMOCTH OT XapaKkTepa MPaKTUYECKUX 3aHATUH.

[Ipu pacuete yacoB npakTUyeckux (J1abOPaTOPHBIX) 3aHATHII OCHOBHOHN yueOHOU
€IMHUIICH SBIIACTCS TPYIINA YUCICHHOCTHIO 20 YeloBeK, MoArpyIna cocraniser 10 8-10
YeJI0BEK.

4.8. llpaxkThueckue 3aHATHS 1O HWHOCTPAHHOMY S3BIKY HPOBOJATCA IO
NOArpyMIaM YUCIEHHOCTHIO § - 10 uenoBexk.

4.9.Pacniicanue cocTaBisieTcs 10 MPUHIUITY YETHOM U HEUETHOU HEeJeu.

4.10. Pacriucanue AOBOAMTCS 10O CBEACHUS CTYACHTOB M IIpEIOAaBaTeied He
Mo3JIHee, ueM 3a 5 JHel 40 Hadajia 3aHsITHH.

4.11.IIpomexxyTouHas arrectaius B opme 3adera uinu AuddepeHIupOBaHHOTO
3ayera NPOBOAMTCS 3a CYET YacoB, OTBEJEHHBIX HAa OCBOCHHME COOTBETCTBYIOIIEH
y4eOHON AMCUUIUIMHBI WIH MPO(EeCcCHOHATBFHOTO MOAYJS, U HEe TpeOyeT COCTaBJICHHUS
OTJIEJILHOTO pacIUCaHUSI.

4.12. Ilpu cocTaBlI€HMM  pacCIUCaHUs 3K3AMEHOB JOJDKHBI OBITh YYTEHBI
CJIe1yIOLIME PEKOMEH AU U:

— TepBbIM HK3aMEH MOXKET OBbITh MPOBEACH B MEPBBIA JIEHb MPOMEKYTOUHON

aTTeCTalllu;

— MWHTEpBal MEXAYy OJK3aMEHaMH JOJDKEH COCTaBIATH HE MEHee [IBYX

KaJICHIAPHBIX THEH;
— B IEPHUOJ NOJArOTOBKM K 3K3aMEHY MOIYT INPOBOJIUTHCA KOHCYJIBTALHUH,
BKJIFOUEHHBIE B PacIUCaHUE IPOMEXYTOUHON aTTECTALINN;



— IS OJHOW Tpynmbl B JIEHb MOXET OBITh 3aIlUlaHUPOBAH TOJBKO OJMH
9K3aMEH.

4.13. IlpoBomuTh 5K3aMeHbl KBaTU(UKAIUOHHBIM MOXXHO HEMOCPEICTBEHHO
MOCJIE 3aBEPILIEHUS] OCBOCHUS NPO(ECCHOHANIBHBIX MOJYJIEH; JAEHb dK3aMeHa IOJIKEH
OBITH CBOOOCH OT ApYyrux GopM yueOHOM pabOThI.

4.14.Pactiicanre TOCYJapCTBEHHOW HWTOTOBOM aTTeCTalldd COCTABISETCS HE
no3aHee 4yeM 3a 30 KaJleHAapHbBIX JHEH OO0 JHA €€ MPOBEACHUS U JOBOOUTCS O
CBEJICHUSI 00YyYarouIMXcs, YJICHOB T'OCYAAPCTBEHHBIX AK3aMEHAIIMOHHBIX KOMHUCCHH U
aneJUISIIIMOHHBIX ~ KOMHCCHH, CEKpeTaped ToCyJapCTBEHHBIX  HK3aMEHAIIMOHHBIX
KOMHUCCHH, pyKOBOJUTENEH U KOHCYJIHTAHTOB BBITYCKHBIX KBAM(PUKAIIMOHHBIX pa0doT.

4.15.AynutopHblii GoHA KOJUIEHKA SBISETCS OOIIMM JJIS BCEX CTPYKTYPHBIX
nojApa3AeieHuit U GopM 00yUdeHHUs.

5. BHeceHUe U3MEeHEeHU B pacniiCaHUe YYeOHbIX 3aHATUI

5.1. 3ampemaercs CaMOBOJILHO TIEPEHOCUTH BPEMsSI I MECTO YUEOHBIX 3aHSATHH.

5.2. V3meHeHuss B YTBEPKICHHOM pACIHUCAHUU JOIMYCKAIOTCS TOJIBKO C
paspelieHus 3aMecTUTENsl JTUpeKTopa Mo Yy4yeOHoW pabore 10 O0OOCHOBAHHOMY
MPEJICTABICHUIO C O0BSICHEHWEM IPUYMH IPOU3BOIUMBIX U3MEHEHHI.

5.3. B cayyae HeoOXoAMMOro OTCYTCTBUSL IpernoaaBaTens (OTIYCK,
KOMaHIMPOBKA, JUITUTEIBbHBIN OONBHUYHBIN) TUCTIETYEPOM COCTABISAETCS TpaduK 3aMeH
y4eOHBIX 3aHITHH.

5.4. ucnetdep BeAET KypHal 3aMeH Y4YeOHBIX 3aHATHHI C yKa3aHHEM MpPUYUH
3aMeH (OOJNBHUYHBIM JIUCT, KOMaHAMPOBKA, MPOM3BOJICTBEHHAs HEOOXOIUMOCTB,
ceMelHbIe 00CTOSATEIHCTBA).

5.5.KypHai 3ameH 1o pacluCaHUIO0 XPaHUTCS B T€UEHUE OJHOTO Tofa.

6. KOHTpOJIb M OTBETCTBEHHOCTH

6.1. MeToaucr:
— OCYIIECTBIISIOT PKCIEPTU3Y PACIHUCAHUS HA TIOJTHOE COOTBETCTBHE YUCOHBIM
U pabouynM IUIaHaM, a TaKXKe OOECHEeueHHOCTh 3aHATUH MO0 PACIHCAHUIO
ayIUTOPHBIM (POHIIOM;
— B cly4ae HEOOXOIMMOCTH TPOU3BOMASAT IepepachpesiciecHue Ha CEeMeCTp
3aKpEIUIEHHOTO ayIuTOpHOTro (hoHA.
6.2.3amecTuTeNh JUPEKTOPA MO yueOHOM pabdoTe:
— OCYIIECTBISICT KOHTPOJIb MO BBHITIOJIHEHUIO Y4€OHOTO pacIiCaHus;
— TPUHUMAET ONEPATUBHBIC MEPHI 110 TPEAOTBPAIIECHUIO CPHIBOB 3aHATHH.
6.3.1lpoBenenne 3aHATUH 1O  YTBEPXKIEHHOMY Y4eOHOMY pacHUCaHHIO
OCYILECTBIISIIOT YKa3aHHBIE B HEM MPENOJaBaTeNN, KOTOPBIE HECYT 32 3TO MEPCOHATBHYIO
OTBETCTBEHHOCTh. IIpM HEBO3MOXHOCTM NPOBEACHUS 3aHATHS IO YBAaXXUTEIbHOMN



NPUYMHE TPEenoaBaTeNb 00s3aH 3a0JaroBpeMEHHO M3BECTUTH 00 ATOM 3aM.TUPEKTOpPa
1o y4eOHoil pabore.

7.3aKII0UYNTEIbHOE MOJOKEHNE

7.1. Bce n3meHeHMs W JONONHEHMs K Hacrosuemy llomokeHnio BHOcATCA B
COOTBETCTBUM C HOPMAaTUBHBIMM IpPaBOBbIMM akTamu Poccuiickon ®denepanun,
pPEerIaMEeHTUPYIOLUIMMH ~ OpraHM3allMIi0  yd4eOHOro mporecca B 00pa3oBaTeIbHBIX
OpraHu3alUsAX CPeAHEro NMpodeccuoHaIbHOro 00pa3oBaHMs, @ TAKXKE B COOTBETCTBUHU C
YcTaBoM KoJuteKa



